City of Cambridge Public Works Dept.
Senior Center
Facility User Fees

NOTICE: Effective July 1, 2005

Rental Fees:

Mondav — Sundayv (Non-Holidays)

A full rental fee of $31.00 / hour per staff person shall be charged to Non-City of
Cambridge Departments to cover the staffing costs. An hour will be added to the
requested time. for set up and break down for the event. A minimum of 4 hours must be
requested in order to reserve a room.

Holidays

A full rental fee of $70.00 / hour per staff person shall be charged to Non-City of
Cambridge Departments to cover the staffing costs. An hour will be added to the
requested time, for set up and break down for the event. A minimum of 4 hours must be
requested in order to reserve a room.

Billing/Pavment Requirements:

All fees must be paid in advance in order for a permit to be issued.
Payments must be made out to the City of Cambridge and sent or delivered to:

Cambridge Senior Center
806 Massachusetts Avenue
Cambridge, MA 02139
Attn: Pat. Johnson

Please make sure on the check that a note stating “Senior Center” is on it.

Staffing Requirements:

Without food being served by others With food being served by others
No. of attendees No. of Staff No. of attendees No. of Staff
1to75 1 1to 50 1
76 to 150 2 51 to 100 2
150 10 200 3 101 to 150 3

150 to 200 4



Public Building Spaces, available for rent. subject to availability

« CRLS
Gym
Auditorium
Main cafeteria
Media cafeteria
Classrooms
Field House and Garage
e Baldwin School
Gym/auditorium combination
e Fletcher Maynard Academy
Gym/auditorium combination
e Graham and Parks School
Gym
Auditorium
o Haggerty School
Gym/auditorium combination
¢ Kennedy-Longfellow School
Gym
Auditorium
Activitly Room
e [King- Amigos School
Gym A- large
Gym B - medium
Auditorium
* King Open School
Gym
Auditorium
¢ Morse School
Gym
Auditorium
¢ Peabody School
Gym
Auditorium
¢ Tobin School
Gym
Auditorium
¢ Citywide Senior Center
Sccond floor Classroom (with kitchen)
Ballrooms A & B
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DETAIL LR

CAMBRIDGE TUBLIC

“FLE SCHEDULE

Eﬁ‘eczzve Januar3 1, 200')‘

-» MANAGER OFEICE

SCHOOLS I"ACILITIES DEPART\TENT

SUNDAYS/HOLIDAYS

MONDAY- SATURD AY
Cus:odial $ 28 / Hour $ 38/ Hour
Security $.35/Hour $ 45/ Hour
Theatre Yechnician $ 25/ Hour S35/ Hour

Cafeteria Staff

$ 16/ Houwt

$21/ Hour

UTILITY USER FEE SCHEDULE (CAMBRIDGE RESIDENTS)

RATE/HOUR. RATE/HOUR.
TYPE OF SPACE (Alr-condiricied) (MNon air-conditioned)
Auditorium--Iilementury & 10 (Tobin King, Kenncdy) $5
CRLS Aud./Theater S23 NIA
S10
Cafeieria--Elementary (Agussiz,Haggeny, Kennedy, Fing, Tobin) 'S$a
CRLS Cafeterias $25 N/A ;
Classroom ) 8 S $2 !
Gymnasium ) S 235 (Agassiz, Hazeory) S35
CRLS Gy m/l uldhou S ’).5 $25 ;
i(""l AL FER SCITEDULLE (NON-RESIDIENTS)
RATL/HOUR RATE/HOUR
TYPE QI' SPACE {Air-conditioned) (Non air-conditioncd)  ;
Auditorium--Elementiury $ 50 (Tobin,King, Kennedy) $ 25 |
CRLS Aud./Theater S 100 (5 600 max.) N/A
$ 50
Cafeteria--Llementary (Agassiz,Hazgerty, Keanedy, Tobin, King) $23
CRLS Cafeteria $ 100 (% 600 max.) N/A
CRI.S Media Cale $350 N/A
Classroom $ 25 $ 10 i
_Gymnasiuim--Elementary $ 50 (Agassiz,Haggerty) $25
CRLS Gym/Fieldhouse N/A $ 100 (5 600 max.)
CRLS Garage
(In conjunction w/ other space N/A $ 150/Dny
rental)

DPoliey & Proccdures for Custodial, Security & Food Service Siaff Coverage Details

Custodial Coverage

L ood Servlcc nff

CRLS: no assignment Monday -Fr'd'a) 6:00a.m. — 9:30p.m. except as follows:

(1) Auditorium use,

(2) Cafeteria spaces when food is dispensed, (3) If muliple areas are used, consult with Senior Custodian
ELEMENTARY SCHOOLS: G) m= 1 custodian; other arcas Jess than 23 people- no custodian; 26-100
people = 1 custodian; 100+ = 2 custodians; Noie: Human Services Dept. 150 + requires custodian,

weekendfholiday = 1 custodian

Security Covercpe

CRLS: only for use of Auditorium, Cafcteria or Garage

pPOLICE DETA IL: events clxargmg adnusslou require Polize Detail

1 Fobd Scrvice Staff
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